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STEP1
To access the Parent Portal
log-in screen click on the
Parent/Student Portal link from
the school’s website or use the
web address.

Step 2
Enter your Activation Key
that you were given at
registration or contact the
school for your key.
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Step 3
Once your activation key has
been accepted, create a User
Name (must be a minimum of
6 characters — msmith) and
Password for your account
(must be minimum of 8
characters, case sensitive,
must have letters & numbers).
Click Create Account
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STEP 4
When the log-1n screen
reappears. log-in using the
newly created User Name and
Password.
Click Log In.
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STEP S
After logging i, you will have
access to various modules of
student mformation.
*# Available modules will vary
by school.

= Schedule — student’s
peniod schedule,
teacher’s name, room
number. Also. view
the assignments due
and grades from the
schedule.

= Atftendance — view
attendance

= Health — view current
information on
NN ZA0n0S.

= Assessment — View
testing information.

= Fees — view fees for the
current school year.

= Reports — Available
reports will vary by
school. Transcripts,
Report Card, Schedule,
Missing Assienments.
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FYT: After clicking on
“Schedule” vou can click on
the class name for access to the
grade book.
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Other Options:
» VIeW yOur access
information

—— = Change your password

Change Contact
Information

Log Off

View titles in English
or Spanish
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- idoe@msn.cor Change Contact Info — you
mail Adirsss: . -
! F\ have the ability to change how
—— - the District corresponds to vou.
For each type of Messag (High Prteity, Atendance, Genersl, Teachir) seect bow Frpsetes 10 recene hat message. **To change vour Phone
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HighPrierty  [Aendance  |Behavbr  Genoral | Teachr—.|
Cell Phone (719)555-1234 0 BN |0 B N, | = Change youre-mail
Work Phone (719)555-2345 7| I \F\ I \\ \\\ address.
- < # Change which phone
Other Phone (719)555-3456 g O SN [= number of el the
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— "—ak__k_h Change which pham:
T number or e-mail the
T Attendance Phone
T Dialer will use.
I Change the Preferred
Language for
correspondence —
English or Spanish.
SAVE your changes.
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